
ILP/Commit 19/20 V1 Page 1 of 7 Review Date Sept 2020 

 

 

Individual Learning Plan/Commitment Statement 2019/2020 

In line with Apprenticeship funding rules for training providers (V1) the Development Fund Ltd is required to 
complete a Commitment Statement (updated as needed) that sets out how all three parties (apprentice, employer 
and training provider) will support the achievement of the apprenticeship. [Para 42.] All three parties must keep a 
copy of the Commitment Statement. [Para 43.] 
 

Part 1 - Learner Details: 

First Name(s): 
 

Surname: 
 

Contact No(s): 
 

Contact E-mail: 
 

ULN Number:  

 
 

Part 2 – Training Provider Details: 

Company Name: The Development Fund Limited (UKPRN: 10031543) 

Company Address: 

Charnwood House Harcourt Way 
Meridian Business Park 
Leicester 
LE19 1WP 

Contact Name:  

Contact E-mail:  

Contact Telephone: 0116 242 3688 

 
 

Part 3 – Employer Details: 

Company Name:  

Company Address:  

Contact Name:  

Contact E-mail:  

Contact Telephone:  
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Part 4 – Learner’s Employment Details 

Job Role/Title: 
 

Please list the learner’s main 
job responsibilities: 

 

Does the learner have a 
contract of employment? 

 

Start of employment date:  

Is the learner paid at least the 
minimum apprentice wage? 
(£3.70 as of 01/08/18) 

 

Average number of working 
hours per week: 

 

Will the learner spend at least 
50% of your working hours in 
England? 

 

Standard work pattern: 
Monday Tuesday Wednesday Thursday Friday Saturday Sunday 

       

 
 

 
 

Part 6 - Funding 

This programme is being delivered by:   

This is an SFA funded programme through the Lead Provider: The Development Fund Limited 

 
 

Part 7 - Apprenticeship Details 

Apprenticeship title & pathway:  

Framework/Standard Number:  

Apprenticeship Start Date:  

Apprenticeship Expected End Date:  

End-Point Assessment Organisation:  

Part 5 - Initial Assessment 

Date Completed Details of Initial Assessment Result / Recommendations 
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Qualification Learning Aim 
Reference 

Start Date Expected End 
Date 

Actual End 
Date 

Competency: 
 

    

Knowledge: 
 

    

Functional Skill:     

Functional Skill:  
 

    

Functional Skill:     

ERR:      

PLTS:      

 
 

Part 8 - Learner Registration Details 
Registration Number Awarding Organisation Date Registered End Point Assessment Date Certificate Claimed 

     

 
 

Part 9 - Trainer / Internal Quality Assurer (IQA) Details 
Trainer / Tutor Name: 
 

 

Contact No(s): 
 

 

Email Address:  

IQA Name: 
 

 

Contact No(s): 
 

 

Email Address:  

 
 

Part 10 - Qualification Milestones 

Milestone to be reached: When to be reached by: Date reviewed: 
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Part 12 - ALN/ASN Support (Compulsory where ALN/ASN funding claimed) 
Comment on any support provided or action to be undertaken. 
 

 
 
 

Part 13 – Qualification Skills Analysis 

What are your personal, career and 
professional goals? 

 

Which new qualification skills from 
your skills scan are you most 
interested in developing? 

 

How do you think developing these 
new skills will benefit your long-
term career goals? 

 

Review of Learning Styles:  

 
 
 

Part 11 - Planned Reviews (must be completed every month) 

Planned Review Date Actual Review Date Planned Review Date Actual Review Date 
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Roles and Responsibilities – Training Provider 

To: 
1. Agree a plan of the Apprenticeship delivery including financial value that will (for Standards) include EPA costs that will 

also cover the external quality assurance to ensure consistency of quality (para. 116) 
2. Support employers to negotiate with Assessment organisation’s to secure value for money, especially where the 20% 

expected maximum of the funding band by the ESFA is exceeded (para. 117) 
3. Provide training and support for the employer that is value for money, to ensure the Apprenticeship programme can be 

achieved. 
4. Ensure, where a delivery sub-contractor is used to complement delivery, that they meet one of the three criteria 

(identified in paras. 126.1 – 126.3) 
5. Ensure the checking of the eligibility of the Apprentice and provide evidence for their eligibility (para 53). 
6. Ensure that the individual learning record [ILR] contains the: 

• Entire duration of the apprenticeship for both training and end-point assessment [if applicable] (para. 119). 
• agreed prices for training and assessment (para. 156.2) 
• total cash value of Employer contributions received (para. 175.2) 

7. Carry out thorough assessments that meet the criteria for those Apprentices requiring learning support (paras. 66 - 68.4) 
8. Ensure evidence is provided for employers who are eligible for waivered employer contribution (para. 98) 
9. Ensure that there are no delays with the processing of any incentive payments which the employer is eligible to receive 

within 30 working days of receiving this funding from ESFA (para. 92) 
10. Monitor the Quality Assurance of the delivery by the Training Provider/Delivery Sub-Contractor through regular meetings, 

audits and observations of teaching, learning and assessment 
11. Be responsible for resolving any issues or disputes between the Employer, Main Provider, any Delivery Sub-Contractors 

and Assessment Organisations (para. 153). 
12. Ensure that all current funding rules are not breached to avoid recovery of all or part government funding (para. 182). 

 
 

Roles and Responsibilities - Apprentice 

To observe the Employer’s terms and conditions of employment and Apprenticeship Agreement 
In particular to: 

• Be diligent and punctual at all times. 
• Be respectful of colleagues, Employers, and Trainers in accordance with the Main Provider, the Delivery sub- 

contractor [if applicable] and work-place policies. 
• Attend courses, keep records, undertake assessments and take part in and contribute to the review process. 
• Negotiate achievable learning targets and milestones in conjunction with Trainers, Tutors and Employer, and to 

undertake to achieve these objectives and outcomes within an agreed timescale 
• Keep the Employer informed of progress towards these objectives. 
• Notify the Employer and the Provider as soon as possible, of non-attendance at either scheduled training 

sessions, reviews or other planned meetings 
• Inform the Employer and the Provider of any health issues which may affect their learning 
• Notify the Employer and the Provider of any change of circumstances. 
• Behave in a safe and responsible manner, in accordance with the requirements of Health and Safety Legislation at all 

times. 
 

Part 13 continued – Soft Skills Analysis 

Area for 
Development Action By whom Target date 

Actual 
Completion 

date 
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Roles and Responsibilities - Employer 

To: 
1. Employ and pay the Apprentice in accordance with agreed employment terms and conditions and taking into 

account relevant legislation (para. E30) 
2. Provide the Apprentice with an Apprenticeship Agreement (para. E35) template apprenticeship agreement 

template. This Apprenticeship Agreement states that it is governed by the law of England and Wales. This forms part 
of the individual employment arrangements between the Apprentice and the Employer: 
This can be a written statement of particulars under the Employment Rights Act 1996, a contract of employment or a 
letter of engagement, where the employer’s duty under the 1996 Act is treated as met (para 35.1). 

3. Confirm that the Apprentice is employed for a minimum of 30 hours per week. If not, then ‘the Apprentice must 
work enough hours each week to successfully complete their Apprenticeship’ (para. E42). 

4. Confirm that the Apprentice’s job is genuine with an accompanying skills development programme to gain the 
technical knowledge, practical experience and wider skills they need for their immediate job and future career 
through a wide mix of learning in the workplace, formal off-the-job training and the opportunity to practice new 
skills in a real work environment (para. E24) 

5. Confirm that the intention at the start of the Apprenticeship, there is available time that you will allow for the 
Apprentice to be able to complete the Apprenticeship within their working hours, including English and maths, if 
applicable (para. E44) 

6. Allow for 20% of the Apprentice’s time to be spent on off-the-job training and to agree with Provider (and where 
appropriate provide evidence) the delivery of this 20%. Where an Apprentice may need more than 20% off-the- job 
training allow for this extra time  (para. 34.3) 

7. Provide a job opportunity, where this continues to exist, and if the Apprentice wishes to remain with the 
employer, after successful achievement of the Apprenticeship (para. E26) 

8. Fund re-sits for mandatory qualifications or EPA needed for the Apprenticeship where no additional learning is 
required (para. E67.12). 

9. Fund training, optional modules, educational trips or trips to professional events not specified in the Apprenticeship 
Framework or to meet the knowledge, skills and behaviors of the Apprenticeship Standard (para. 67.6). 

10. Pay the difference in costs for end-point assessment for Apprenticeship Standards, where these exceed the 20% of 
the funding band maximum (para. 117) 

11. Provide appropriate supervision to support, encourage and monitor the Apprentice in the workplace including provision 
of a nominated mentor and deputy to ensure continuity of supervision. 

12. Ensure that recruitment practice is not detrimental either to the Apprentice or the Apprenticeship brand (para. 
E27). 

13. Ensure that all current funding rules are not breached to avoid recovery of all or part government funding (para. 
E142). 
 

 
 

Learner Name:  

Learner Signature:  Date: 
 

 

Employer Name:              

Employer Signature:  Date: 
 

 

Trainer Name:  

Trainer Signature:  Date: 
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Amendments to Individual Learner Plan 
This should include changes to the course, changes of Trainer, breaks in learning, etc. 

Amendment 1 
 
 
 
 
 
 
 
 
Learner Signature: 
 
Employer Signature: 
 
Provider Signature: 
 
Date:         
Amendment 2 
 
 
 
 
  
 
 
 
Learner Signature: 
 
Employer Signature: 
 
Provider Signature: 
 
Date: 
Amendment 3 
 
 
 
 
 
 
 
Learner Signature: 
 
Employer Signature: 
 
Provider Signature: 
 
Date:      

 


